NEW YORK
TIMES,
HISTORICAL

Use this database to read The New York Times (1851-2005)
as it appeared in print. Besides articles, find stock quotes,
obituaries, editorials, reviews, classifieds, etc. First person
accounts in the newspaper are primary sources.

Find It

Go online to www.ccls.org>Databases (on left)>click N>New
York Times, Historical.

Scarch It

Basic and Advanced Search have many of the same options.
Use Advanced Search when you want to designate particular
fields to search, e.g. Author

Type a keyword, words or phrase, combining it/them with
AND, OR or AND NOT. Use quotation marks for phrases
longer than two words.

e Click More Search Options to indicate which fields to
search: citation and abstract or citation and document
text. Advanced Search has more fields, e.g. Abstract

* Select the type of document text: any document type, article,
birth, classified ad, editorial article, editorial cartoon, fire loss,
front page, legal notice, letter to editor, lottery numbers,
marriage, obituary, photo standalone (photo spreads or photo
essays, cannot search photo captions or tags for photos that
are part of articles), real estate transaction, review, stock quote,
table or contents or weather.

e For stock quotes, type the stock exchange's name in the
search box>date(mm/dd/yyyy)>More Search Options>stock
quote (document type)

e Choose how to sort the results.

e Click Search.

Click Help (upper right hand corner) for Hints and FAQs.

To begin again, click Clear.

Display It

Sort your results by date or relevance.

To see an article, click either the article's title or Article Image —
PDF. Click Citation for bibliographic information. Click page map
to see where the article appeared on the page. Click Previous or
Next on the top line to go from article to article.

To enlarge a section of an article, use the snapshot tool (looks like
a camera) in the Adobe toolbar. Click the camera icon then
mouse over to the upper corner of the selection. Click and drag

the cross hatch diagonally down through the selection. Release.
Click the Adobe printer icon for a preview of the final print.

If you don't have the snapshot icon, right click in the Adobe
toolbar, then select the camera icon from the list.

Save It

From the PDF article view, click the floppy disk icon on the
upper left. Save to a flash drive, floppy disk or CD-ROM.
Articles must be saved individually.

Take It

To e-mail a single article, click Article Image—PDF, click the
yellow e-mail icon (upper left).

To e-mail several articles in a batch, mark the articles you want.
To mark articles from the results list, click the boxes to the left of
the articles. From the article image, click the Mark Document
box at the top of the screen. To view your marked documents
and/or your recent searches, click the My Research tab. Remove
any articles that you don't want by unchecking them and
clicking Delete. Then choose to:

e Create your bibliography to e-mail, print or download.

* E-mail marked documents with a bibliography.

e Export citations into EndNote, ProCite, RefWorks or
Reference Manager.

e Create a web page.

To print a single article, click Article Image—PDF. On the
upper left, click the yellow printer icon or the PDF printer
icon above it. To enlarge the article, under Page Handling (in
the Print dialogue box), Page Scaling, select Fit to printable
area. You cannot batch print articles.

To print a page map, click the Adobe printer icon.

Cite It

When you e-mail articles, the citation is included. To print the
citation from the PDF article view, click Cite this on the upper
left, choose a format, then copy and paste it into your citation list.

Call us for additional help.
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